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PROFESSIONAL VACANCIES

Columbia University Libraries
Position:

East Asian Librarian

Duties and Responsibilities:

Columbia University seeks qualified candidates to head the C.
V. Starr East Asian Library, one of the largest, oldest, and most
heavily used East Asian libraries in the nation. A major
renovation of the facilities was completed in 1984, and the
library was dedicated as the C. V. Starr East Asian Library.
The collections, representing exceptional breadth and depth in
both the humanities and social sciences, contain over 565,000
volumes principally in Chinese, Japanese, and Korean, but also
in Manchu, Mongolian, and Tibetan. In addition, the collec
tions contain a large number of western language books and
periodicals concerning East Asia. This library has been a
leader in vernacular bibliographic control of East Asian
materials, and is one of the main contributors of new online
cataloging in Chinese, Japanese, and Korean.
Major responsibilities of the East Asian Librarian include the
management of public services, collection development and
technical services, close participation with faculty in shaping the
East Asian scholarly enterprises at Columbia, and providing
national and international leadership in projects and coopera
tive resource sharing programs and plans for East Asian
libraries. The librarian takes a leadership role in proposing,
developing, and implementing projects to enhance preservation
of and access to the world's scholarly resources in this region of
the world. Library staff includes six professional librarians, two
library specialists, twelve support staff, and numerous student
assistants. The collection development budget is $425,000; the
overall budget is about 1.5 million dollars, supported in part by
a three million dollar endowment from the C. V. Starr Foun
dation. The East Asian Librarian reports to the Director of
Academic Information Services. He or she is a member of the
Academic Information Services Council, the Collection Manage
ment and Development Committee and the University Librari
an's Management Council.
The successful candidate will be able to provide leadership in
meeting current and future faculty and student needs for
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research and instruction through the continued development
and preservation of distinctive collections and enhancement of
the library's stature as a national and international resource; the
strengthening of reference services and the ongoing develop
ment of electronic information services; the administration of
complete technical processing for the collections; and par
ticipation in university-wide fund raising initiatives. The East
Asian Librarian is expected to plan and further the develop
ment of innovative service programs and to take an active role
in improving access to East Asian information through collec
tion sharing and online bibliographic access among libraries in
the United States and abroad.
Qualifications:

Requirements include a strong scholarly background in East
Asian studies or comparable experience; demonstrated strengths
in imagination, leadership, fund raising, and managerial skills;
keen understanding of the process of scholarly communication
and of the complexities of a major research library; or
ganizational talents for leading staff and planning and imple
menting services; and superior interpersonal and com
munication skills. A Ph.D. in a relevant subject area or an
accredited MLS degree are strongly preferred.

Salary and Benefits:

Salary ranges are: Librarian II: $39,100 - $52,785; Librarian
III: $42,100 - $61,045; Librarian IV: $46,100 - $64,540.
Appointment at Librarian IV is for individuals demonstrating
exceptional experience and achievement. Excellent benefits
include assistance with University housing and tuition exemp
tion for self and family.

Application:

Submit resume, listing names, addresses, and phone numbers
of three references, to: Kathleen M. Wiltshire, Director of
Personnel, Box 35 Butler Library, Columbia University, 535
West 114th Street, New York, NY 10027. Early applications
will receive priority consideration, but applications will be
reviewed until the position is filled.

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER
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Columbia University Libraries
Position:

Duties and
sibilities

Cataloger, Japanese Language Materials in the C. V. Starr East
Asian Library. (PC I)
Respon

Requirements:

Reporting to the Head of Technical Services, this position has
primary responsibility for providing original and copy cataloging
of Japanese-language material through the RLIN CJK system.
This is a two-year position with the second year subject to
funding approval, dedicated to the implementation of the Title
II-C funded project to catalog Japanese Edo and Meiji wood
block printed, stitch-bound books. Other responsibilities
include training and supervising a bibliographic assistant.
In addition to an accredited MLS, requirements are: fluency in
spoken and written Japanese; strong communication skills in
English; relevant bibliographic experience; and familiarity with
the RLIN system, AACR2, LC classification and subject
headings. Previous relevant cataloging experience is highly
desirable. Other desirable qualifications include: knowledge of
Japanese culture and scholarship; supervisory experience; and
familiarity with national online systems (NOTIS preferred).
The assistance of staff members in identifying qualified women
and members of minority groups for our consideration would be
appreciated.

Salary and Benefits:

Salary range is $28,000 - 33,280. Excellent benefits include
assistance with University housing and tuition exemption for self
and family.

Application:

Send resume, listing names, addresses, and phone numbers of
three references, to: Kathleen Wiltshire, Director of Personnel,
Box 35 Butler Library, Columbia University, 535 West 114th
Street, New York, NY 10017. Early applications will be given
priority consideration.
AN AFFIRMATIVE/EQUAL OPPORTUNITY EMPLOYER
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Claremont Colleges Libraries
Position:

Asian Studies Librarian (Search Reopened)

Duties and Responsibilities:

The Asian Studies Librarian provides leadership in the development, management, and processing of the 80,000+ volumes of
the Asian Studies Collection of The Libraries of The Claremont
Colleges. The Asian Studies Librarian reports to the Assistant
Director for Collection Development and is responsible for the
administration of the Asian Studies Department of Honnold
Library. The department consists of 2 FTE (including the
Librarian) and provides strong service in support of the
instructional and research programs offered by The Claremont
Colleges.

Qualifications:

Graduate degree from a program accredited by the American
Library Association. Demonstrated ability in the management
of library operations, including the supervision of library
personnel. Knowledge of current bibliographic control systems
and general knowledge of computer applications in libraries.
Expert language facility in Chinese or Japanese required and
reading knowledge in at least one other major East Asian
language preferred. Demonstrated ability to work effectively
with students, faculty, and staff at all levels.
Preferred candidates should have the following qualifications:
Strong written and oral communication skills and experience
with the development of grant proposals. Evidence of invol
vement with professional/academic associations at the national
and international levels. Demonstrated knowledge of methods
and procedures for acquiring Asian Studies vernacular materi
als. Experience with CJK bibliographic systems.

Salary and Benefits:

$25,000 minimum, but appointment in mid-$30,000s for
substantial experience. Twenty-two day vacation, good health
and benefits package.

Application:

Send a letter of application, full resume, and the names,
addresses, and telephone numbers of at least three references
who are knowledgeable of your qualifications to: Alberta
Walker, Associate Director, The Libraries of The Claremont
Colleges, 800 Dartmouth Avenue, Claremont, CA 91711

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER
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